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Briary Pre-School 
‘Together we play learn and achieve’ 

 

Administration of Medicine Policy 
 

Statement  

Briary Pre-School place the child's well-being at the very core of the ethos of the setting.  
All staff have first aid training every 3 years ensuring that a qualified full time member of 
staff will be responsible for the correct administration of medication to children in the pre-
school preferably the child’s key person but they must have sufficient understanding and 
use of English to ensure the well-being of children in their care.  

 

It is our aim to safeguard and maintain the well-being of all children within the pre-school 
and the staff who look after them.  Briary Pre-School works in partnership with parents 
and information sharing in this area is vital so that staff respect and are aware of cultural, 
ethical or religious reasons which may relate directly to the administration of medicine.  
This Policy should be read in conjunction with the Sick Child Policy and emphasising that 
children should be cared for at home until they are well enough to return to the setting. 

 

Method 

The following procedure must be adhered to by parents and staff for the health and well-
being of all children in the administration of medicine: 

1. Briary Pre-School require written consent from parents which clearly shows the 
date, dosage and expiry date.  The label must have the name of the child on it.  If 
the medicine has not been prescribed for the child, Briary Pre-School will not 
administer it.  

2. If the child has been prescribed antibiotics by the doctor, we will not accept the 
child back in the Pre-School for at least 24 hours of taking prescribed medication. 

3. Written permission is required for emergency treatment of illnesses, such as 
asthma, where inhalers may need to be given on a long-term basis.  

4. Person administering medicine will sign the form which must be countersigned by 
a senior member of staff and the parent on collection.  

5. In an emergency situation, an ambulance will be called and parents informed 
immediately. 

6. On outings the medicine will be put in a child resistant container and carried by the 
Manager or Senior Practitioner.  It must not be left anywhere so that children can 
access the medicine.  Manager/Senior Practitioner will ensure that the medicine is 
given at correct time and is logged on the form.  Parent will countersign on 
collections. 
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7. All children with a health need will have a health plan in place.  This should 
include; details of the child’s condition, any special requirements, any side effects 
of any medication, what constitutes an emergency, what action to take in an 
emergency, who to contact in an emergency, the role of the staff.  This should be 
reviewed regularly to meet the current needs of the individual child. 

 
Monitoring  
The Pre-School Manager will monitor staff to ensure the procedures are being carried out, 
and that they are clear to all.  Staff will be asked to feedback at meetings any areas of 
concern or to identify training needs that they may. 

 

Legislation Links: 

SEN & Disability Act (2001) 

Human Medicines Regulations (2012) 
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